IIpunsro
TlenaroruyecKuM COBETOM

MBOV «Coxonbsckas COL»

Iporokon Ne6 ot 29.04.2021 r.

VTBEPXJAIO

JupexTop

MBOY «Coxonbckas COLI»

Tuxonosa H. O.

BseneHo B IEHCTBHE IPHKA30M
MBOY «Coxonsckas COII»

Ne 44 ot 30.04. 2021 .

NOJIOXKEHHUE

o mKoabHOM GHéaHoTeuHOM donae yieGHHKOB,
nopsaxe ero GopMHPOBaHHsl, Y1€Ta, HCIONL30BAHHS H oGecrieyeHHs
COXPAHHOCTH B MYHHIHIIAIbHOM 0011€06pa30oBaTeTLHOM yHPERICHHH
«CoxosbcKas cpeHss odmeodpazoBaTeJbHA KO
MaMaapIImICKOro MyHHIHIAIBLHOTO paiiona Pecny6sinku TaTaperan

¢. Cokonka, 2021



1. O01LME T0JI0KEHUS

Hannoe [onoxenue o 6ndmnoreunom pouae MbOVY «Coxonbekas COIL» pazpaborano
B cOOTBETCTBUU ¢ DenepanbHbIM 3akoHOM Ne 273-D3 o1 29.12.2012 «O6 obpa3zoBanuu B
Poccuiickoit @enepanun» ¢ msmeneHusMu ot 24 mapta 2021 roga, @3 ot 29.12.94 Ne 78-D3 «O
OoubmmoreyHoM nene» B penakiuu ot 1 mast 2019 ., [Ipukazom MuHHCTEpCTBA KYIBTYPHI
Poccuiickoit @enepanuu ot 8 okTs10ps 2012 roga N 1077 «O6 yrBepxkaenuu [lopsaka yuera
JOKYMEHTOB, BXOJISIIIUX B COCTaB OubmmoTedHoro Gonmay ¢ n3meHeHussMu Ha 2 despains 2017
rona, [lucemom MunucrepctBa o0pa3oBanus u Hayku Poccuiickoit @eneparnuu ot 08.12.2011r.
Ne M/I-1634/03 «O06 ucnons30BaHuN YIeOHUKOB B 00pa30BaTEIIBHOM TIPOIIECCE», a TAKIKE
YcraBoMm 00pazoBaTenbHON OpraHU3alMy U APYrUMU HOPMATUBHBIMU IIPABOBBIMH aKTaMH
Poccniickoit denepanuu, peraaMeHTUPYIOIUMU JAEATEIbHOCTD OpraHu3aliuii,
OCYIIECTBIISIOMINX 00pa30BaTEIbHYIO 1EATEIbHOCTD.

Hacrosmee [lonoxenue o mkoasHOM 6nbIHOTEUHOM (hoHIE (nanee — [lomoxxeHue)
oTIpesieNsieT MOPSIOK yueTa OnOIrnoTedHoTo (PoHa M MEXaHNU3M (POPMHUPOBAHHUS, COXPAHHOCTH U
MIPEIOCTABJICHUS B MI0JIb30BaHNE YIEOHUKOB, YU€OHBIX MOCOOUH, yI1eOHO-METOINYECKIX
MaTepuaioB 00yJaromumMcs o0pa3oBaTeaLHON OpraHu3anui (Jajiee — IKoja), 0CBanBarOIINM
OCHOBHBIE 00pa3oBaTesIbHBIC TPOTPAMMBI B Ipeienax (heaeparbHbIX TOCYIapCTBEHHBIX
00pa30oBaTENBFHBIX CTAaHIAPTOB, a TAKKE 3aKPEIUISIET OTBETCTBEHHOCTh BCEX YUACTHUKOB
00pa3zoBaTeIbHON JIESTEIHHOCTH.

[TonsTus, ucnonp3yemsie B [lonoxxenuu:

Y4eOHuK — ydeOHOe U3JaHue, COJEPIKaIee CHCTEMAaTHIECKOE U3I0KEHUE YaeOHOH
JTUCLMIUIMHBI, COOTBETCTBYIOIIEE y4eOHOM porpamme U 0(hUIIMaibHO YTBEPKIEHHOE B
KadecTBE JIaHHOTO BUAA. MOXKET ObITh IPEICTABIICH B ITEYATHOM M 3JIEKTPOHHOU hopme.

VuebHOEe mocodue — yqe6Hoe U3JaHue, JOITOJHAIICC UIHN 3aMCHAIOIICC YHaCTHYHO UJIN
IIOJIHOCTBIO y‘le6HI/IK, O(i)I/IHI/IaJ'IBHO YTBEPKIACHHOEC B KAYCCTBEC JaHHOI'O BHJA.

Paboyas TeTpans — yuebHOE mocodue, UMeroIIee 0COObIN JUIAKTUICCKUI arapar,
CIOCOOCTBYIOIIUI CaMOCTOSITEIILHONW paboTe 00yJaroIIerocsi HaJ 0CBOCHUEM yUeOHOTO
mpeaMera.

Y4ebHO-MeToAnYeCKHEe MaTepHalIbl — COBOKYITHOCTh MaTEpUaJIOB, B IOJHOM 00beMe
o0ecreynBaroIuX MPernoiaBaHie JaHHOM JUCIUIUIMHEI (aTachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHUE, CPEACTBA KOHTPOJISI 3HaHUH, CIIpaBOUHbIE U3aHUs, pabouue NporpaMmsl U T.1.).
CpenctBa 00yueHHsI U BOCIIUTAHMSI — IpYTHe UCTOUHUKHU YueOHOH MH(popMaru,
npeocTaBiseMble 00yJaroIUMCcs B X0J1e 00pa30BaTEIbHON IeSTEIbHOCTH.

HCJ'ILIO HacTosero IlonoxeHus o OMOJIMOTEUHOM (1)0HI[C SABJIIACTCA CO3JaHUC YCHOBI/Iﬁ
A1 MAaKCUMAJIbHOTI'O oOecrieueHus yqe6H0171 HHTepaTypOﬁ o6yqa10umxc;1 IIKOJIbI, IIOBBIIICHUEC
OTBCTCTBCHHOCTHU MeaarorndyeCKoro KOJUICKTUBa U CCMbH 3a ITPABUJIBHOC, pallUOHAJIIbHOC
HCIIOJIb30BAHHE IIKOJIBHBIX y‘-IC6HI/IKOB, opraHusanus pa6OTLI cpeaun O6yanOLHHXCﬂ n ux
pO,Z[HTCJ'ICfI 110 BOCITMTAHHUIO OCO3HAHHOTO, 6epe>1<Horo OTHOIICHHA K y‘ICGHI/IKy

Vyer JAOKYMCHTOB OMOJIMOTEUHOTO (I)OHIla SIBIISIETCS OCHOBOM OTYETHOCTH U
ITaHUPOBAHUSA ACATCIBHOCTH 6I/I6HI/IOT6KI/I, CHOCO6CTByeT 00ECIICUCHHUIO ero COXpPaHHOCTH.



2. ®opmupoBanue GpoHaa yIeOHHUKOB M MOPSAAOK yueTa poHaa yueOHOM TUTepaTypsl

KommuiekroBanue yae6HOTro (hoH1a OMOIMOTEKH IIKOJIBI TPOUCXOTUT HA OCHOBE
€XKEroJJHO yTBepxkaaeMbIx DeiepaabHbIX epeyHel yaeOHUKOB, PEKOMEHI0BAaHHBIX K
MCTIOJIH30BAHUIO TIPU peaIN3allii HMEIOIINX TOCYIaPCTBEHHYIO aKKPEIUTAIIHIO
00pa30BaTeNIbHBIX IPOrPaMM HAYaTBLHOTO 00IIEro, OCHOBHOTO OOIIEro, CPETHEro 00IIero
oOpa3oBaHUsl, MEPeUHEH OpraHU3aIHiA, OCYIIECTBISIONINX BBITYCK YIeOHBIX MTOCOOHIA, KOTOPBIC
JOITYCKAIOTCS K UCTIOIH30BAHUIO TIPU PEATN3alUH UMEIOIINX TOCYIaPCTBEHHYIO aKKpPEANUTAIHIO
o0Opa3oBaTeNbHBIX TporpamMm. EskeroaHo yrBepikaeTcs nepedeHb yueOHUKOB M y4eOHBIX
nocoouii 00pazoBaTeIbLHON OpPraHU3aAIHH.

OO6pazoBarenbHas OpraHu3alis caMOCTOSITENIbHA B BEIOOPE U ONIPEIETICHUU:

KOMILJIEKTa Y4€OHUKOB, y4€OHBIX TOCOOMH, yueOHO- METOAUYECKUX MAaTEPHUATIOB,
o0ecneunBaroIIMX MpPernojaBaHie ydeOHOro nmpeaMeTa, Kypea, JUCHUIUIMHBL (MOTyJIs);

cpencTB oOyuyeHHUs ¥ BocuTaHusl. BeiOop cpecTB 00ydeHHs 1 BOCIIUTAHUS OIpeiesieTcs
cnenuduroit conepkanusi ¥ GOPMOI OpraHU3aAMH 00Pa30BATEIHHOU EATETLHOCTH.

[TormotHeHMe yaeObHOTO POHAA OOSCTICUMBALETCS 3a CUET CPENCTB (penepanbHOTO,
PErMOHANBHOT0, MYHUIIUNIAIILHOTO O101keToB (cT.35, n.2 denepanbHoro 3akoHa «O0
obpazoBanuu B Poccuiickoit @enepannmy»); HHbIX HCTOYHUKOB, HE 3alIPEIICHHBIX
3aKOHO/1aTeNLCTBOM P®D, B T.4. 6€3B03ME3THOTO MOKEPTBOBAHUS (PU3UIECKUMHU /W
IOPUTNICCKUMH JIUTIIAMH.

B nensx obecrnieuenust 00ydaronuxcsi yaeOHUKaMu, y4eOHBIMH TOCOOUSMU TITKOJIA
MOJKET B3aMMOJICHCTBOBATH C IPYTUMH 00Ie00pa30BaTEILHBIMI OpPraHu3alusIMy paiioHa,
Otnenom oOpazoBaHusI.

HenocpencrseHHoe pyKoBOACTBO M KOHTPOJIb pabOTHI 10 CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJTHEHHUIO OUOINOTEYHOTO (POH/A MIKOJIBHBIX Y4€OHUKOB OCYILECTBISICT AUPEKTOP
00pa3oBaTeNIbHOM OpraHu3aluy.

L[OHYCKaeTCﬂ HCIIOJIB30BaHUC y‘Ie6HO'MeTOI[I/ILIeCKI/IX KOMIIJICKTOB, BXOIAIIIUX B
CDeI[epaJ'ILHHﬁ IIEPCUCHb y‘IC6HI/IKOB, cornacoBaHHLIX Ha IlegarormueckoM coBeTe U
YTBCPIKACHHBIX IIPUKA30M JUPEKTOPA MIKOJIBIL.

g s dexkTuBHON opraHu3aiii 00pa3oBaTENbHON 1eATeIbHOCTH UCIOIb3YeTCsl yueOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MPEIMETHO-METOINYECKON TMHUHU.

[Ipouecc padotsl o opMupoBanuio GoHIa YIeOHOM TUTEPATYPHI BKITIOYAET
CJIeIYIOLIUE ITAIbI:

pa60Ta neaarort4cCKoro KOJUJICKTHBa € (De)lepaHLHLIM NEpCUHECM y‘le6HI/IKOB,
PCKOMCHAOBAHHBIX (,I[OHYH_ICHHBIX) K UCIIOJIb30BAHHUIO B 06p3.30B8.TeJ'IBHBIX OpraHu3anusx,

IIOArOTOBKA CITMCKa y‘IC6HI/IKOB, IJIAHUPYCMBIX K UCITIOJIb30BAHUIO B HOBOM y‘-IC6HOM roay,

IpeoCTaBlIeHUE ClIMcKa yueOHUKOB [legarornueckoMy COBETY Ha COTJIACOBAHUE U
YTBEPXKICHUE;



JMArHOCTHKA YPOBHS 00€CIIEYCHHOCTH 00yJaroIUXCsl y4eOHOM JIUTepaTypoit Ha CIIeTYIOIIHiA
y‘-IGGHBIﬁ oA B COOTBETCTBUHU C KOHTUHI'CHTOM 06yqaloumxc;1, COCTaBJICHUC MMECPCIICKTUBHOI'O
IJTaHa KOMITJICKTOBaHUS yaeOHOTO (OHa;

odopmIIeHHE 3aKa3a YICOHUKOB U yICOHBIX TOCOOMIT B COOTBETCTBHH C YTBEPIKICHHBIM
CIIMCKOM Y4€OHHKOB U TUTAHOM KOMIUIEKTOBAHUS;

IIPUEM U y4eT BHOBb NOCTYNHBIICH y4eOHOM JUTEpaTyphl B ONOIHOTEKY.

bubnmoreunsrit poHA MIKOIBHBIX YI€OHUKOB YUUTHIBACTCS U XPAHUTCS OTICITHHO OT
OCHOBHOTO (hOH/Ia MIKOJIBHOM OUOIHOTEKH.

K 6ubnuoreunomy ¢ponny yueOHoH muteparypsl (yueOHOMY QOH]TYy) OTHOCATCS
y4eOHUKH, yueOHbIe TocoOus, opdorpaduueckue cioBapu, MaTEMAaTUUECKUE TAOIHIIBI,
COOPHUKHN yIpaXHEHUHU U 3a/1a4, IPaKTUKyMbI, KHUTH JUIS YTCHUs, XpPeCTOMATHH, padoune
TeTpajad, aTJIaChl, KOHTYPHBIE KapThI B IEYaTHOM U 3JICKTPOHHOM BHJIE, COJIEPKAHUE KOTOPBIX
OTBEYaeT TPeOOBaHMIM IOCYIapPCTBEHHBIX 00Pa30BaTEIFHBIX CTAaHIAPTOB, 00ECTICUNBAIOIINX
MIPEEMCTBEHHOCTh N3YYCHHS JUCIUTUITMH U CHCTEMAaTU3UPOBAaHHBIX MO 00pa30BaTeIbHBIM
o0nacTsM.

JlokyMeHTBI, BKIIIouaeMble B (pona Oubmmorexu, Mapkupyrotrcs. [lpu 3ToM MoryT ObITh
WCI0JIb30BAHBI IITEMIIENN, KHUKHbIE 3HAKW, UHAUBUIyaJIbHbIE IITPUXOBBIE KOJIbI, IPYTHe BUIBI
MapKHPOBKH.

JIOKyMEHTBI MOCTYMAOT B OMOJIMOTEKY M BKIIFOYAIOTCS B OMOIMOTEYHBIN (POHT B
pe3ysbTaTe MOCTaBKU 00S3aTEeIHHOTO SK3EMILISIPa, IIOKYIKH (TIOITHCKH, OOMEHa, TapeHus,
MOKEPTBOBAHUS, KOMTUPOBAHUS OpUTHHAIOB U3 (oH1a OMOIMOTEKH). JIOKyMEHTHI,
MOJITOTOBJICHHBIC K TIpUEeMY B OMOIMOTEYHBINH (POH/I, MOIBEPrarOTCs MEPBUYHOIN 00pabOTKE U
WH/IUBUyAIbHOMY Y4ETY.

JIOKyMEeHTBI IPUHUMAIOTCS 110 IEPBUYHBIM YYETHBIM TOKYMEHTaM (HaKJIaJHasl, akT),
BKJIIOUAIOLIUM CIHUCOK MOCTYIUICHUH.

[Ipuem 10KyMEHTOB, NOCTYMAOLIUX B OMOINOTEKY 6€3 MEPBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/IHOM 0CHOBE(00s3aTeNbHbIE SK3EMILIAPHI, AETIO3UTHBIE FK3EMILISPBI MEXKIYHAPOIHBIX

opranu3aiuii, 6e3Bo3Me3HbIC OCTYIIICHUS U3 HEM3BECTHBIX M AHOHUMHBIX
HCTOYHHUKOB), 0(DOPMIISIETCS aKTOM O MPUEME JTOKYMEHTOB.

[Ipuem 10KyMEHTOB, OCTYMAONIUX B OMOINOTEKY OT FOPUIUIECKOTO, (PU3UYECKOTO
TUIa B BUJE Japa ¢ YKa3aHHEM ero Ha3HaueHUs A7 MOMOoJIHeHUs: oubnuoTeyHoro Gouaa,
odopmIIsIeTcs JOTOBOPOM TMOKEPTBOBAHMS B COOTBETCTBUU C ['paskJaHCKUM KOJIEKCOM
Poccuiickoit @eneparuu (ct. 574, 582).

HpI/IeM AOKYMCHTOB OT yHpTaTelell B3aMeH YTCPAHHBIX U IPU3HAHHBIX PABHOLICHHBIMU
YTpa4CHHBIM, OCI)OPMJ'IHeTCH aKTOM O anéMe JAOKYMCHTOB B3aMCH YTCPSAHHBIX. B akte
YKa3bIBaACTCHA (I)aMI/IJ'II/I}I, MHHUIHAJIbl YUTaTC/Isd, CBECACHUA 00 YTCPAHHBIX U3OaHUAX
(peFI/ICTpaHI/IOHHHﬁ HOMCpP, KPAaTKOC 6I/I6HI/IOTpa(I)I/I‘-ICCKOC OITMCAHUEC U3JJaHU, ueHa) CBCICHHUA O
MPUHATBIX U3JaHUAX (KpaTKOC 6H6J1Horpa(1)nqec1<oe OIIMCaHHEC U3 JaHus, I_ICHa), noAnrncCu
YUTATCIIA U HpI/IHI/IMaIOIJ_ICﬁ CTOPOHBI.



VYuér Oubnmoreqnoro Gponaa yaeOHON IUTEPATYPHl OTPAXKAEeT NOCTYIUIEHUE, BHIOBITHE,
001IyI0 BeTMUMHY QOH/Ia YICOHUKOB, U CIY)KUT OCHOBOH €ro MpaBUIbHOTO ()OPMHUPOBAHUS,
LEJICBOTO MCIOJIb30BAHMS M COXPAHHOCTH, OCYIIECTBIICHUS KOHTPOJIS 32 HAIMYUEM U
JBUKCHUEM Y4COHHKOB.

[Iponecc yyera 6ubmmoreyHoro GpoHaa y4eOHNKOB BKIIFOUAET: IPHEM, IITEMIIEIICBaHNUE,
PETUCTPAIHIO MOCTYIICHHS, PACTIPEICIICHHS 10 KJIaccaM, BBIOBITHS, a TAK)KE TTOABEICHHIE
UTOrOB JIBUKEHUS (POHJIA U €TO IIPOBEPKY.

Bce onepanuu 1o y4eTy npousBOAATCS MeAaroroM-onuoInoTekapeM , CTOMMOCTHBIN y4eT
BeneTcs Oyxranrepuei, oocmykuBatomiei mkony. MaBentapusaius yaeoHoro ¢oHma u cBepka
JAHHBIX OMOMOTEKH U OyXTaaTepuu MPOBOAUTCS €XKETOIHO.

VYyeT yueOHOM UuTepaTyphl OCYIIECTBIISIETCS TPYIIIOBBIM CTIOCOOOM U Benercs B «Kuure
cymmapaoro ydeta» (nanee - KCY) u (unn) snekrponnom Buje. KCY yueOHUKOB XpaHUTCS B
OMOTMOTEKE MOCTOSTHHO.

KCY coctout u3 Tpex yacTtem:

Yacts 1. [Toctynnenue B poua. B 3Ty yacTh 3amuceiBaeTcs 00Iee KOJTMIECTBO MOCTYIMHUBIIINX
y4eOHUKOB U UX CTOUMOCTH C 00s13aTeJIbHBIM YKa3aHHEM HOMEPA U AAaThl COIPOBOAUTEIHHOTO
nokymeHnTa. Homep 3anucu exxeronno HaunmHaercs ¢ Ne 1 m ua€r no nopsiiKy nNoCTyIJIEHUN.

YacTts 2. BeiObiTe U3 hoHAa. B 3T0M YacTH 3anmmchIBalOTCsl HOMEpa aKTOB Ha CIIUCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPIKACHUS aKTa U OOIIEro KOJIWYecTBa CIUCaHHBIX yI4eOHUKOB
Ha o011y cymmy. Hymepanust 3anucei o BRIOBIBIINX U3/aHUSAX U3 T0J1a B TOJ IPOA0JKAETCS.

Yacts 3. Utoru ydera nmwxkenus GoHA0B. B TpeTbell 4aCcTH 3amMChIBAIOTCS UTOTH ABUKEHUS
(dhoHIa YICOHUKOB:

oOl1ee KOJIMYECTBO — MOCTYNUBIINX YYEOHUKOB 32 TEKYIIHUi roj, HAa CyMMY;
oO11ee KOJUYECTBO BHIOBIBIINX Y4€OHUKOB 3a TEKYILIUH TOJl, HA CyMMY;

o0111ee KOJIM4eCTBO y4eOHUKOB, COCTOSIIIMX Ha yueTe Ha | sHBaps MOocielyolero rojia, Ha
CyMMY.

WnanBuyanbHbli (IpynnoBoil) ydeT yueOHUKOB OCYLIECTBISETCS B KAPTOTEKE yueTa
y4eOHUKOB Ha KaTaJ0KHbIX KapTOUKax CTaHJapTHOTo pa3mepa. Ha kapTouke ykas3biBaeTcs
perucTpanoHHbIi HOMep, OubarorpaduuecKkoe onucaHue yueOHuKa, CBeJICHHUs O KOJIMYECTBE
MOCTYMUBLINX Y4€OHUKOB C yKa3aHUEM LieHbl. [Ipn HeOJHOKPAaTHOM MOCTYIUIEHUH YyueOHMKa, He
MMEIOLIEM OTIMYUN, KPOME TOJja U3AaHUA U LIEHBI, BCE MOCTYIUICHU 3aHOCATCS Ha €IUHYIO
KapTouky. Ecim ke B yueOHUKE BHECEHBI JOMIOJHEHUS U U3MEHEHUS, TO Ha HETO 3aBOJIUTCS
HOBasl KapTouka. KapTouku paccTaBisioTcsi B yIeTHYIO KapTOTEKY MO KJIaccaM, a BHYTPH
KJaccoB Mo npenmetaM. ITocie crcanus Bcex y4eOHUKOB KapTOUYKH U3BIMAIOTCS U3 KaPTOTEKH.

VYd4eTHbIE KApTOUYKH YI€OHUKOB PETUCTPUPYIOTCA B «OKypHasie perucTpainuu y4eTHBIX
KapTouek OMbImoTeyHoro (poHAa MIKOIBHBIX YYEOHUKOBY, KOTOPBIN BEAETCS M0 00pa3ily: HoMep
0 MOPSI/IKY, Ha3BaHUeE, Ki1acc, No akTa BBHIOBITHS KapTOUKH.



VYdery nojyiexar Bce BUIbl yUeOHUKOB M yueOHbIX ocoOuii. Paboune Terpanmy,
TMIAKTHYECKUE MaTepUabl, TAOIHUIIBI, IPOMUCH, KOHTYPHBIE KapThl, aTJIAChI SBJISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder npousBoautcs B « TeTpaam yuera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

Ha IMPHUHATBIX NCPBUYHBIX YUCTHBIX JOKYMCHTAX IMIPOU3BOJUTCA 3aIIUCh,
MOATBEPKIAIOLIAs], YTO MMOCTYIUBIINE JOKYMEHTHI IPUHATHI B OMOIMOTEUHBIN (POH]T KaK B
00BEKT 0c000 IIEHHOTO IBHKUMOTO uMyIiecTa (naiee - OL[I) nim kak B 00BEKT HHOTO
ABUKUMOTI'O UMYIICCTBA.

[lepBruHBIE ydeTHBIE JOKYMEHTHI, TIOATBEPKIAFONINE (PAKT MOCTYIUICHHUS, TIEPEIAIOTCS B
OyXxranTepuio JJsl BKIIIOUEHHUS B yueT OnbinoTedHoro GpoHa.

ExexBapTanbHo, pu ycnoBuu n3Menenus cocrasa OL/IN, cBenenus 06 oOmem
KOJIMYCCTBC U CTOMMOCTH JOKYMCHTOB, BKIIIFOYCHHLIX B COCTAaB 0MOJIMOTEYHOTO q)OHHa, Kak
00BEKT 0000 IIEHHOTO IBIKUMOTO MMYIIECTBA, MIEPEAAIOTCS YUPEIUTEIIO.

B3ameH yTepsHHBIX WM UCTIOPUYEHHBIX YU€OHUKOB MPUHUMAIOTCS IpYrHe KHUTH,
HE0OX0IMMBbIE LIKOJIEe. YUEeOHUKH, YTepSHHBIE U IPUHSTHIE B3aMeH, yuuThiBatoTcs B « Terpanu
ydeTa KHUT U IPYTrUX JOKYMEHTOB, IPUHATHIX OT YATATEIEH B3aMEH YTEPSHHBIX).

VY4er BKIIIOUAET PErucTpalyio MOCTYIIEHUS! JOKYMEHTOB B OMOINOTEUHBIN POHI, NX
BBIOBITHS U3 (DOH/A, HTOTOBBIC JAHHBIE O BETMYMHE (00beMe) BCero OMOIMOTEYHOTO (POHIA U
€ro MoJIpa3/esoB, CTOMMOCTh (OHJA.

OcHoBHbIE TpeOOBaHUS, IPEABIBIAEMBIC K yUeTy OnOnroTeunoro GoHa:
MOJTHOTA M JIOCTOBEPHOCTh YYETHOH MH(OpPMAIINH; OTIEPATUBHOCTS;

JOKYMEHTHPOBAHHOE O(OpMIICHUE KaXKO0T0 MOCTYIUICHUS B (DOH M KaXKJ0TO BBHIOBITHS M3
dbonna;

COBMCCTHMOCTBb IPUEMOB U (bOpM yd€Ta, uX HaJACKHOCTD IIPU IIapajICJIbHOM HUCIIOJIb30BaHNU
Tpa,[[I/II_[HOHHOfI u aBTOMaTI/ISHpOBaHHOﬁ TEXHOJIOT UM ydeTa,

COOTBETCTBUC HOMCHKIIATYPBI roxasareJieit ydeTa (I)OH,Z[a AHAJIOTMYHBIM I1I0Ka3aTCIIsIM
l"OC}’I[EIpCTBGHHOﬁ OMOIMOTEYHON CTATUCTUKH.

3. [Topsinok BbIIauM U BO3BpaTa y4eOHUKOB

Iopsinok nonp3oBaHus yueOHOM auTepatypoii onpenensercs [lonoxenuem o
o6ubnuoteke, [IpaBunaMu nonb3oBanus OMbIUOTEKOM M TaHHBIM [losoXKeHHEM.

K O6yLIaIOH_II/IMC$I, OCBaMBarOIUM OCHOBHBIC O6pa3OBaTeHLHLIe IporpaMmsel B IIpeaciax
(l)e,[[epaJ'ILHLIX rocyaapCTBECHHBIX 06p330BaTeJ'ILHLIX CTaHAApTOB, OTHOCATCA:

06yqalonmec51, OCBauBarouue NporpaMmy Ha4aJIbHOTO 061_[[61"0 O6pa3OBaHI/I$I;
O6y‘~IaIOH_II/ICC$I, OCBanBaronue nporpaMmy OCHOBHOTO O6H_ICFO O6paBOBaHI/I$I;

O6y‘~IaIOH_II/ICC$I, OCBanBaromue nporpaMmmy CpCaHero O6I.I.[CFO O6pa3OBaHI/I$I.



[Ikona 6ecruiaTHO oOecrieynBaeT 00yJaronuXxcs yueOHUKaMu, YUeOHBIMH U y4eOHO-
METOUYECKUMU TIOCOOUSIMH B COOTBETCTBUU C (pefiepaabHbIM IepeuHeM yIeOHUKOB,
PEKOMEHI0BAHHBIX (JTOMYIIEHHBIX) K UCTIOJIB30BAHUIO TIPH PEATU3alUN  UMEIOIINX
aKKpEAUTALINI0 00pa30BaTEIbHBIX MPOTPAMM HAYaJIbHOTO OOIIETr0, OCHOBHOTO OOIIETO,
cpemHero o0Iiero 00pa3oBaHus B pejieinax GpeaepatbHbIX TOCYAaPCTBEHHBIX 00Pa30BaTeIbHBIX
cragmaproB. OOecrniedyeHre 0OydarOMUXCs YKa3aHHBIMU U3JAHUSIMH OCYIICCTBIIICTCS 33 CUCT
W3JIaHUH, IMCIOIIUXCS B (JOHJIE MKOIbHOU OMOMHOTEKN. brubimoTeunsiii GoH eXEeToaHO
MOTIOTHSACTCSI HEOOXOIMMBIMH YIeOHUKAMU, y4eOHBIMU U YI€OHO-METOJMICSCKUMH TTOCOOHSIMHU.

VyeOHas muTepaTypa UCIOIb3yeTcs He MeHee S JIeT, HO IIPU COOTBETCTBHU
denepanbHOMy cTanaapTy U DeepaabHOMY NMEPEYHI0 Y4eOHHMKOB MOXKET HCIIOIB30BaThCS 10
10 net (mucpbmo MunucTepcTBa 0OpasoBanus 1 Hayku PD ot 08.12.2011r. Ne M/]-1634/03).

Y4eOHukH, yueOHble TOcoOUs U yueOHO-METOIMYECKHE MaTepHralibl, HEOOXOIUMBbIE
oOyyarouuMcs AJ1sl OCBOEHUS y4eOHBIX MTPEIMETOB, KypCcOB, TUCIUILINH 3a IpeaesiaMu
(benepanbHbIX TOCYAaPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POAUTEIH (3aKOHHBIE
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.

HGTSIM-I/IHBaJ'H/I)IaM " ACTAM C OTpaHNMYCHHBIMH BO3MOXKHOCTAMU 300POBbA,
00yJaroIMMcs Ha IOMY TI0 OCHOBHBIM 00111€00pa30BaTeIbHBIM ITPOrpaMMaM € UCIOJIb30BaHUEM
JMCTaHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTUH Ha MEPHO/] MOTy4YeHUsT 00pa3oBaHusl y4eOHUKH
MPEOCTABIISIFOTCS B TIOJIh30BaHUE OECILIATHO.

Y4eOHnkH, yueOHbIC TOCOOUS U y4eOHO-METOIMYECKUE MaTepraisl (paboune
MIPOTPaMMBI, MOYPOYHOE IUTAHUPOBAHKE, METOANYECKUE TIOCOOUS | T.11.) ISl TNYHOTO
MOJIL30BAHMSI YIUTEISI IITKOJIBI TPHOOPETAIOT CAMOCTOSTENLHO. ECIi TaHHbBIE N3IaHUST HUMEIOTCS
B HAIMYWU B (hoHIE OMOTMOTEKH, YIUTENSI 00ECIIEYNBAIOTCS UMHU B IMHUIHOM SK3EMILISPE
OecruiaTHO.

Y4eOHuKH, yueOHbIC B YI€OHO-METOIMYECKUE ITOCOOUS MPEOCTABIISIOTCS
00y4aroImuMcs MKOJIbI B IMYHOE TI0JIb30BaHUE 110 OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH T'0JT
HE3aBUCUMO OT TOTO, Ha KaKOW CPOK 00y4eHHsI OHH PacCYMTaHbl. BTOPOI KOMIUIEKT y4eOHUKOB
MOKET OBITh BBIJIAH IO 3asBJICHUIO POJMTENICH B CBSI3U C yXYAIICHUEM 3JI0POBbS 00yUaroIerocs
NP HAIMYHK CBOOOTHBIX SK3EMIUISIPOB B OMOJIMOTEKE.

[lepen Hauanom ydueOHOTO rojaa 6MOIMOTEKAPh BhIIACT YUeOHUKU Ha KIIAcC KIIACCHBIM
pykoBoautensam 1-11 kiaccoB no rpaduky, yTBEp>KICHHOMY TUPEKTOPOM LIKOJBL. Brimaua
y4eOHOM TUTEepaTypbl KJIACCHBIM PYKOBOAUTENSAM PukcupyeTcs B «KHUTe BbIIaud YUSOHUKOBY
Y MOATBEPKAAETCA MOAIMUCHIO KIIACCHOTO PYKOBOAUTETIS.

OOyuaromyecs MKOJIbI MOTy4aloT Y4eOHUKH U yueOHble mocoous nu3 ¢poHaa OMOIMOTEKH
y KIIaCCHBIX PYKOBOJUTENEH B Hauasle yueOHOoro roja. Beinaua yaeOHMKOB U y4eOHBIX TOCOOHIA
pouTensaM 1-x knaccoB u oOydaronumest 2-9 kinaccoB pUKCUpYETCs KITAaCCHBIMU
PYKOBOAUTENSIMHU B «Be1oMOCTH BbIAaYM U BO3BpaTa YU€OHUKOB» U MOJTBEPK JAECTCS JINYHOM
MOAMKCHIO OJJHOTO U3 poauTeneit oOydaromerocs B 1 kiacce, a Bo 2-11 kimaccax — TUIHON
MOJMUCHIO oOyuarorierocs. «BegoMocTu BeIJauu U BO3BpaTa yueOHHKOBY XPaHATCS B
o6ubnmoteke. Kinaccusie pykoBoaurenu 1-11 kiaaccoB mpoBoaaT 6eceny-uHCTPYKTaXK



o0y4aroImuxcsi CBOEro Kjacca U UX poJuTeneil (3aKOHHBIX MPEACTaBUTENIEi) O IpaBUIax
10JIb30BaHMsI yUEOHUKAMHU.

B uckirounTenpHbIX ciydasx oOydaronirecs (JI0JUKHUKH, BHOBb MTPUOBIBIINE, a TAKKE
s oaroroBku k OI'D u EI'D, Ha neTHee 00ydeHne) MoMyJaroT YICOHUKH Yy OnOIMoTeKaps.
VYuebnuku i noarotoBku k OI'D u EI'D oOy4atonumest 9-x u 11-X Ki1accoB ¥ BHOBb
MPUOBIBIIMM BBIIAIOTCS TOJIBKO TPU HAJTHYUH UX B OnOnmmoTeke. Beinaua He00X0AMMBIX
Y4eOHMKOB Ha JIETHUH TIepuoJ] PUKCUPYETCSA B YUTATEIBCKUX (OPMYIISIpax Mo TMIHYIO
MOJITUCH OO YJarOIINXCA.

Y4eOHuKH MOTYT OBITH BBIJJaHbl KaK HOBBIE, TaK U MCIOJIb30BaHHbIE paHee. B TeueHne
OJIHOH Heneny 00yJaroUuecs T0JKHbBI IPOCMOTPETh BCe YUEOHUKH U yueOHbIE TOCOOMUS,
BBIJJAHHBIE UM B JIMYHOE MoJb30oBaHue. [Ipu oOHapyx eHuH 1e(heKTOB, MEIAIOIINUX BOCIIPUITHIO
yueOHOro mMarepuaia (OTCYTCTBHSI JUCTOB, IOPYH TEKCTA) OOYUArOIIUICS WU €0 POAUTENIN
(3aKOHHBIE IPEJICTABUTENIN) MOTYT OOpaTUThCs B OMOIMOTEKY /ISl 3aMEHBI €T0 JPYTHM.
Y4eOHUK MOKET ObITh 3aMEHEH MU ero Hanmu4yuu B pouae 6ubaunorexu. [lo ucreuenun
YKa3aHHOTO CPOKa MPETEH3HH 10 BHEIIHEMY BUJly U KauecTBY yueOHMKa OMOIMOTEKO He
MIPUHUMAIOTCSI, @ OTBETCTBEHHOCThH 32 0OHAPYKEHHBIE NE(PEKTHI B CITaBa€MbIX Y41eOHUKAaX HECET
TOT 00y4aroImuics, KOTOPBIM UMHU TOJIB30BANICS.

B konme ywyeOHOTO TOIAa W TPH TEpexoje 0O0yJaromierocs B TEUCHHE y4eOHOTO
roJia U3 MIKOJIBI B APYTYI0 00pa30BaTEIbHYI0 OPraHU3aIMI0 YICOHUKH, YaeOHbIE TTIOCOOHS,
paboune TeTpaay U y4eOHO- METOIMUYECKIE MaTepHalIbl, IPEAOCTABICHHBIE B IMYHOE
MOJIb30BaHKE 00YJAIONTNXCS, BO3BPAIIAIOTCS B OMOIMOTEKY MIKOJIBL. B cirydae mopum wim yrepu
y4eOHHKa, y4eOHOTO MIM Y4€OHO-METOIUIECKOTO TTOCOOHS, TPEAOCTABICHHOTO 00YyJaroIIeMyCst
B JINYHOE TTOJIb30BAHKE, POJIUTEIH (3aKOHHBIE TIPEJCTABUTEIHN) 00s13aHBI BO3MECTHUTH YyIIepO 1
BEpHYTh B OMOJIMOTEKY HOBBIN Y4eOHHUK.

OOyuaroniuecs: BBITYCKHBIX KJIaCCOB Tepe]l OJIYICHUEM JIOKYMEHTa 00 OKOHYaHUH
IITKOJIbI 0053aHBI TIOJIHOCTBIO PACCYUTATHLCS ¢ OMOIMOTEKOH (1T0 0OXOTHOMY JIUCTY).

Bo3Bpar yu4eOHHUKOB B KOHIIE y4€OHOTO TOJ]a OCYLIECTBIISIETCA M0 TPadUKYy,
COCTaBIIEHHOMY 3aBeAYIOLIeH OUOINOTEKON U YTBEPKACHHOMY JUPEKTOPOM IIKOJIBI.

[Iprem yueOHHUKOB MPOU3BOIUTCS:
ot obyuatomuxcs 1 — 8, 10 ki1accoB - KJIIaCCHBIMU PYKOBOAUTEISIMU;

oT obyuaromuxcs 9 u 11 knaccoB — negarorom-o6UOINOTEKAPEM COBMECTHO C KIIACCHBIMU
PYKOBOJIUTEISIMHU.

Knacchplii pykoBoautens obecneunBaer 100% sBKy 00yyaromuxcs co BceMU Y4eOHUKaMHU B
COOTBETCTBUU C I'PapUKOM.

OOyuaromuecs: 00s13aHbl CAATh Y4€OHUKH B IIKOJBHYIO OMOINOTEKY B COCTOSIHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUAM IO UX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BriObiTHE yueOHMKOB U3 OMOIHOTEUHOTO (hOHIA

CpOK HUCIIOJIB30BaHUA y‘IC6HI/IKa HC MCHCC ITATH JICT.



BriObiTre yueOHMKOB U3 (OoHa OMOIHMOTEKH MPOU3BOAMUTCS 110 TPHYNHAM:
BETXOCTH ((PU3NIECKHI H3HOC); YCTApEIOCTH 0 COACPIKAHMIO;
yrepe (C yKa3aHHeM KOHKPETHBIX OOCTOSTENILCTB YTEPH).

B akre 0 BpIObITHY (PUKCHUPYIOTCS CBEAEHHS 00 y4eOHUKAX, UCKIFOYaEMbIX TOJIBKO IO OJIHOM
IIPUYKHE.

Crniucanne y4eOHHKOB IPOBOIUTCS HE PEXe 0JHOTO pas3a B roj. Ha kaxaprii Buj
cinucanus («Berxuen,«YcrapeBuine o coaep:kaHuioy, «Y TepsHHbIE YUTATEIIMU)
COCTaBJIIETCS aKT B 2-X IK3EMILIApaX, KOTOPBIN MOMUCHIBAETCS KOMUCCUEHN U YTBEPKAAETCS
JUPEKTOPOM HMIKOJIBL. OJIMH 3K3eMIUIAp aKkTa XpaHUTCA B OMOIMOTEKe, JPyroi nepeaaercs noj
pacnucky B OyXraiaTepuio, KOTopasi IPOU3BOJUT CIIMCaHuE ¢ OanaHca MIKOJIbl YKa3aHHOM B aKkTe
CTOMMOCTH y4eOHHKOB. CriucaHHbIE IO aKTy YU€OHUKH CIAIOTCSl B COOTBETCTBYIOIIHE
OpraHM3al|K 110 3arOTOBKE BTOPUYHOTO ChIPhs. JIeHbI'M OT cllaui yueOHUKOB BHOCSTCS Ha
paCUYETHBIN CUET IIKOJIBI.

Br16bITHE YueOHUKOB U3 QoHIa OMOINOTEKH 0(OpMIISETCS] aKTOM 00 UCKITIOYEHUH U
OTpaXkaeTcs B KHUIe CYMMapHOI'o y4yeTa, a Takke B KapToTeKke yueTa yueOHUKOB. BeiObITHE
y4eOHBIX MaTepUaIoB BPEMEHHOIO XpaHEHUs! IPOM3BOJUTCS B KOHIIE KaJI€HIapHOTO Tojia 1Mo
aKTy C yKa3aHUEM IPUUYMHBL: «MaTepual BPEMEHHOTO XpaHEHUS.

AKTBI Ha cliMcaHue Y4eOHUKOB BUSUPYIOTCS YIEHAMH KOMHCCHUU TIO COXPAHHOCTH
(hoH10B. 3aBU3MPOBAHHBIE AKThI YTBEPKAAIOTCS TUPEKTOPOM ILIKOJIBI.

Crrca"HbI€ 110 aKTY YIYCOHUKHA MOTYT OBITh MCTIOJB30BAHBI TSI H3TOTOBICHUS
JTUIAKTHYECKOTO MaTepuana, i pECTaBPaIlMOHHBIX padOT WM MEPEIAIOTCs OPraHU3aIUsIM T10
3aroTOBKE BTOPCHIPhsL. YacTh Y4COHHKOB, HAXOISAIIUXCS B YIOBICTBOPUTEIHHOM COCTOSIHHH,
MTOCJIE CIIMCAHUS MOKET BBIJIAaBAThCs 00yUJaIONUMCS JIJIsl TTOJATOTOBKH K 9K3aMEHaM,
nepeaaBaThCs B yueOHbIe KAOWHETHI WJIM MCIIOJIb30BAaHbI [Tl PEMOHTA JPYTUX Y4eOHUKOB.

XpaHEeHHE CITUCAHHBIX YIeOHUKOB BMECTE C JICHCTBYIOIIMMU 3aIPEIIacTCs.
5. Y4eT uToroB ABMXKEHUST OMOIMOTEYHOTO (POHIA

Wroru nBmxenus GoHA0B MOABOIATCS B KHUT€ CyMMAapHOTO yyeTa OUOIMOTEYHOTO
¢donma (WM APyrom perucTpe CyMMapHOro y4deTa, MIPUHSATOM B OMOIHOTEKE) HA OCHOBAaHUH
JAHHBIX CYMMAapHOTO y4eTa O MOCTYIJICHHUH U BHIOBITHH IOKYyMEHTOB.

HToroprie 1aHHBIE UMEIOT YCTBIPC 00s13aTeIBHBIX IMOKA3aTeNsA: COCTOSIIO Ha HAYaJlo roaa,
MOCTYIIHJIO 3a I'0[, BBIOBLIIO 3a roa, COCTOMT Ha KOHCII roJa. HToroBsie JaHHBIE O OJICKTPOHHBIM
CCTCBbIM YAAJICHHBIM JOKYMCHTAM HPCACTABIAIOTCA CICAYIOIMUMHA ITOKA3aTCIAMU YYCTHBIX
CAWHUIL. COCTOAJIO HAa HA4YaJIoO rojaa, O(I)OpMJ'IeHO B IOCTYII B TCUCHUC T'OJld, JOCTYII IIPCKPAIICH B
TCUYCHHUEC I'0Ja, COCTOMUT Ha KOHCII roJa.

6. IIpoBepka HanMuKsl TOKYMEHTOB OUOIHOTEYHOTO (POHIA

OO0s3aTenpHast HWHBCHTAapHU3alus IIPOBOAUTCS B CJICAYIOIIUX CIIydadX:



IIPY CMEHE MaTEepUAIIbHO OTBETCTBEHHOIO JINLIA;
MIPU BBISIBIICHUH (DAKTOB XUILEHUS MM MOPYH JOKYMEHTOB;

B CIy4ae CTUXUMHOIO OEJICTBUS, OKapa UM IPYTUX Ype3BbIYaiHBIX CUTYALUN, BBI3BAHHBIX
JKCTPEMAJIbHBIMU YCIOBUAMU;

npu nepegade Gpoxaa OMOIMOTEKH WK €€ YacTH B apeHY;
IIpY peopraHu3aliy U JUKBUJALMY OUOTUOTEKH.

J1s IpoBeICHUsI TPOBEPOK AUPEKTOPOM 00pa30oBaTeIbHON OpraHu3aluy Ha3HAYaeTCs
KOMHCCHS, B COCTaB KOMUCCHH JJOJDKEH BXOJIUTh MPEICTaBUTENb OyXraaTepuH.

IIpoBepka (oHma B IIAHOBOM MOPSAAKE OCYIIECTBIISIETCS OJUH pa3 B 5 JIeT.

ITpoBepka Bcero (oHIa UM €ro YaCTH 3aBEPIIACTCS COCTABJIEHUEM aKTa O Pe3yJabTaTax
MIPOBEJIEHUS] IPOBEPKU HAIMYMS IOKYMEHTOB y4eOHOro (hoH/1a U NPUII0KEHUEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOLIMX I10 HEYCTAHOBJIEHHOM NMPUYUHE.

B akre pukcupyroTcs cBeieHUs 0 KOJUYECTBE:
JOKYMEHTOB y4eOHOTO ()OHJ1a IO JAaHHBIM Y4eTa; TOKYMEHTOB, UMEIOIINUXCS B HATMUHH;
JOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/I€ IO HEYCTAaHOBJICHHOM MPUYHHE.

B akre Takke yka3pIBaroTCs HOMEp M JlaTa akTa O MPOBEACHUHU MPeabIaAyIel TPOBEpKU. AKT C
MIPUJIOKEHUEM CITUCKA JOKYMEHTOB, OTCYTCTBYIOUIUX 10 HEYCTAHOBJIEHHOW MPHYKHE,
MOAMUCKHIBACTCS MpeAceaaTeNIeM U YieHaMi KOMUCCUU U YTBEPKIAETCA JUPEKTOPOM LIKOJIBI.

[Ipu BeIsSIBIIEHUH B Ipoliecce MPoBepKU (HOHIAa OTCYTCTBYIOIIUX TOKYMEHTOB U
HEBO3MO>KHOCTH YCTAaHOBIICHHUSI BUHOBHBIX JIUI] YOBITKU 10 HEJOCTAYE CIIUCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. Jlenonpou3BOICTBO B OpraHU3aIiy yueTta Oubnmuoreuynoro Goxaa

OpraHI/ISaHI/IH pa6OTBI C JOKYMCHTaMHU II0 YUCTY OMOINOTEYHOTO (1)0H,I[a OCYHICCTBJIACTCA
110 IMpaBuJiaM BCACHUA NCJIOIIPOU3BOJACTBA.

OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOUIeKAT OCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTBI CTpOroil oTueTHOCTH. [10CTOSHHO, 10 TMKBUAALUN OUOIHMOTEKHY,
XpaHATCs PErUCTPbl HHAWBUAYATBHOTO U CYMMApHOTO y4eTa JOKYMEHTOB OMOIMOTEYHOTO
¢doHIa (perucTpalMOHHbIe KHUT'Y, MHBEHTApPHbIE KHUTH, KHUTH CYMMAapHOTO y4eTa, y4eTHbIN
KaTaJIOT U KaTaJIOTH).

B cooTBeTCcTBHH C [MpaBUJIaMH1 OpraHru3aliu rOCyJapCTBEHHOTI'O apXUBHOI'O JCJIa
YCTAHABJIMBAKOTCA CICAYIOMIUEC CPOKU XPAHCHUS JOKYMCHTOB, 06eCHe‘lI/IBaIOH_II/IX Y4eT u
COXpPaHHOCTb (I)OHI[OBZ

COIPOBOIUTENIbHBIE JOKYMEHTHI (HaKJIaIHble, CUeTa, OMUCH, CIMCKH Ha IMOCTYIMAOLYIO
auTeparypy) — 3 roja;
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MPUXOJIHBIE aKThI HA JINTEPATYPY, MOJIY4YCHHYIO OECIUIaTHO MK €3 COTPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 T0O/1a;

KHUTa y4eTa JUTepaTyphl, yTepsIHHOW YUTATENIMU U IPUHATON B3aMeH, — 3 Toja;

aKThI HA CITUCAHKE KHUT U TICPUOINICCKUX U3JIAHUH, YIeTHBIC KAPTOYKH, KHIKHBIC (DOPMYIISpHI
criucaHubIX m3gauuni — 10 Jer.

IIo ucreuenuu CPOKOB XpaHCHUA YUCTHBIC JOKYMCHTHI IMOMJIC)KAT YHUYTOKCHUIO B
YCTAaHOBJICHHOM IIOPAJKE.

Jlo oxoH4YaHus ouepeIHON MpoBepKU (POHAA XPaHATCS aKThl O pe3yJibTaTax MPOBEACHUS
MIPOBEPKU HAIMUHUs JOKYMEHTOB OMOIMOTEUHOTO (oHTA.

8. ObecrieueHre coXpaHHOCTH OMOINOTEYHOTO (POHAA MIKOJIBHBIX YI€OHUKOB

CoxpanHocTb (hoHAa 00ecIIeurBaeTCs CO3JaHUEM ONTUMAJIbHBIX YCIOBUM XpaHEHUs U
MCIO0JIb30BAaHUS YYEOHHUKOB, a TAK)KE OXPAaHOM UX OT MOPYM U XUILEHUH.

XpaHeHHne yueOHUKOB OCYILECTBIISIETCS COTJIaCHO JeicTByromuM MHCTpyKIusIM 1o
OXpaHe TpyJa U MOKapHOU Oe30MacHOCTH.

@®oHJ1 yueOHUKOB pacrojaraeTcsi U yuuThIBAaeTCs OTAEIBHO OT OCHOBHOTO (POH[A.

OTBETCTBEHHOCTH 32 OPTaHU3ALNIO COXPAHHOCTH (POH/IAa YUCOHUKOB BO3JIaracTcsi Ha
JTUPEKTOPA MIKOJIBI U TeIarora-0noanoTeKapsi.

OTBETCTBEHHOCTH 32 COCTOSTHHE U COXPAHHOCTh BBIJJAHHBIX YI€OHUKOB B TEUCHUE
y4eOHOT0 rojia HecyT oOydaroImuecs, nojb3yromuecs 3TuM GormoM. OHHU Ke, TpH
HE00XOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

B cnyyae yrepu niu nopuu yuyeOHUKA pOAUTENH (3aKOHHBIE MTPEICTABUTENN ) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIaTEIIbCTBOM.

B nensx KoHTpoJIs 32 COXPaHHOCThIO YYCOHMKOB 00yJaroIMMucs 2 pasa B roj1 (CEHTAOph
U anpenb) OUOIMOTEKOM MPOBOISATCS BBIOOPOUYHBIE PEHIBI 10 MPOBEPKE COCTOSHUSA YYCOHUKOB.
CeeneHus o0 pe3yabTaTax peiijia J0BOIATCS 10 KIIACCHOTO PYKOBOIUTENS, TPU HEOOX0IUMOCTH
10 3aBy4a 110 YBP. Ilo pe3ynpraram npoBEepKH COCTABIAETCS aKT.

Kputepuu 1o nmpoBepke coCTOSIHUS y4eOHUKOB:
HaJIM4Yue 3allMCU O IPUHAUICKHOCTH yIeOHUKa 00yJaroeMycs;
HaJIM4YMe BCceX yYeOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIUCAHUIO YPOKOB);
Hannuue o0I0XKeK HA YyIeOHUKAX;

BHEIIHUI BUJ yueOHHMKA (OTCYTCTBUE T'Psi3U, HAMUCEH, MOMATOCTEH, TOPE30B, pPBAHBIX CTPAHUII,
MOBPEXJICHUH NMEPEIuI€ToB B yUeOHUKAX);

g 1 — 4 kimaccoB - HATWUYHE 3aKIa00K.

11



9. [IpaBuna moyib30BaHMs y4eOHUKAMU JUTSI 0OYJaAIOIINXCS U POAUTENIEH

OOyuaromuecs: IMEIOT MPABO MOJIyYaTh YUCOHUKH, TPEIYCMOTPEHHBIE
00pa30BaTeIILHBIMH IMPOTPAMMAMH IITKOJIBI, BO BpEMEHHOE TI0JIb30BaHue u3 GoHIa ONOIMOTEKN
OecIIaTHo.

Y4eOHUKHU BBIAAIOTCS 00y4aroUMCsl CPOKOM Ha OJIUH T'0J, HE3aBUCUMO OT TOr0, Ha
KaKoOM CpOK 00y4eHHUs OHU pacCcUMTaHbl, 0€3 IpaBa neperadyu U npojaxu. Bo3BpaTt yueOHUKOB
rapaHTUPYeTCs POAUTENSIMU (3aKOHHBIMU IPECTABUTEISIMU).

Y4eOHuKH MOTYT OBITH BbIJJaHbl KaK HOBBIE, TaK M UCII0JIb30BaHHbIE paHee. [IpoOiaembl
HEXBATKH YYCOHHKOB pEIIarOTCsl Yepe3 0OMEHHO-pe3epBHBIN (HOH/I MIKOJ paiioHa (006J1acTHOTO
LIEHTpA).

OO6yyaromuecs JOJKHBI OAMUCATh KaXIbIM yueOHUK, OTy4eHHbIN U3 (oHaa
LIKOJIbHOM OMOnuoTeku (yueOHbIN roJl, pamMuiins, UMsl, KJ1acc).

VY4eOHHK JOJIKEH UMETh JOTIOTHUTEIBHYI0 ChEMHYIO 00JIOKKY.
B y4yeOHmMKax HEeNb3s MUCaTh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHMIIBI U T.]I.

OOyuarommecs: 00s13aHBI BO3BPAIATh MIKOJIBHBIC YUCOHUKH B OTIPSITHOM BHJIE, O
HE0OX0IMMOCTH PEMOHTUPOBATH HUX.

Y4eOHUKHU JOJKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOTO rojia, A0 JETHUX KaHUKYI.

Breimyckuauku (9,11 xmaccoB) 00s13aHBI pacCUUTATHCS ¢ OMOJIMOTEKOM 10 CTCUCHUH
cpoka oOydeHus (10 TOJy4eHHUsI aTTeCTaTa).

OO6yuatomuecs, BRIOBIBAIOIINE B TEUEHUE Y4eOHOTO T0/1a, 00s3aHbI CIaTh YUCOHUKH
nepe.t MoJIydeHHUEM JIOKYMEHTOB.

B cnyyae nopuu mwiu yrepu yueOHUKOB 00ydaromuecs 00s13aHbl BO3MECTUTh UX HOBBIMU
WM PAaBHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEIYIOIIUM OHOIHOTEKOM.

OTBETCTBEHHOCTH 3a COXpPAaHHOCTD IOJIYYCHHBIX HIKOJIbHBIX y‘le6HI/IKOB HECYT KaK
o6yqa10mnec;l, TaK U UX POAUTCIN (SaKOHHLIe Hpe,[[CTaBI/ITeJ'II/I).

10. TpeboBaHus K UCMOJIB30BAHUIO U OOECIICUEHUIO COXPAHHOCTH Y4€OHUKOB

Ooyuatomuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K YUeOHMKaM, HE JIONyCKaTh UX
3arpsi3HEHHS ¥ IOPYH, IPUBOIINX K MTOTepe HHQOpMaLUH, yXyIIIAIOMHX Y1000YHUTaeMOCTb,
YCIIOBUS YTEHUS (OTEPsI IEMEHTOB N300pakeHNs, TISITHA, [IaparyuHbl, OTCYTCTBHE OHOM WU
OoJiee CTpaHMIl, CKJICMBaHHE CTPAHUI] U MIOBPEKICHUE TEKCTA MM WILTFOCTPALIUIA IPU
PacKpbITHH, 1eOpMAaIHs, TIOTPEITAHHOCTh OJI0KA HITH MEPEeIlIeTa).

HpI/I HUCIIOJIB30BaAHNU y‘IC6HI/IKa MEpBOTo roga, OH JOJIKCH OBITh CIAaH B IIKOJIbHYIO
6H6J'II/IOTCKy B OTIIMYHOM COCTOSAHHH: YUCTBIM, LICJIbIM, oe3 HOBpC)KIICHI/Iﬁ u HOTCpTOCTCﬁ
KOpCIIKa, YIrjIOoB IICPCIlICTA, 0e3 OTpbIBaA IICPCIIIICTA OT 0JI0Ka.
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[Ipu ncnonp30BaHNUM yueOHMKA BTOPOTO-TPETHETO I'0/1a, OH JIOJDKEH OBITh CAaH B
IIKOJIbHYIO 6I/I6JII/IOT€Ky B XOpOomIEM COCTOAHUMN: YACTBIM, LCIIBIM, JOITYCKAOTCA
HC3HAYUTCJIbHBIC ITOBPCIKACHHUA: MOT'YT 6LITB HCMHOTI'O IMOTPCIIaHbI YTOJIKU MEPCIICTA, KOPCIIOK
(HO HE mopBaH).

HpI/I HUCITIOJIB30BAaHUU y‘-Ie6HI/IKa YCTBIPEX-IIATH JICT, OH JOJDKCH 6I)ITI) CAaH B IIKOJIbHYTO
OMOIMOTEKY B YIOBJICTBOPUTEIHHOM COCTOSTHUY, IIPUTOTHBIM JUIS TaTbHEHIIEro
WCIIOJIb30BAHUS: YUCTHIM, JIOMTYCKAETCSl HAJPHIB Kopemika (He 6oJsiee 1 cM. OT Kpasi) U neperiera
B MECTE €ro COeIMHEHHS C OJIOKOM.

[Ipu ucnonp3oBaHUM yueOHUKA MIECTH JIET U O0JIee, OH JOJDKEH OBITh CIaH B IITKOJIHHYIO
O0MOIMOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSTHUU, ITPUTOIHBIM JUIS ajbHEHIIero
WCI0JIb30BAHUS: YUCTHIM, JIOIYCKaeTCsl HaJIpbIB Kopelika (He 6osee 2-3 ¢cM OT Kpasi) U
NeperJieTa B MECTE €ro COETUHEHUSI C OJIOKOM.

Bce noBpexienns T0JKHBI OBITh aKKypaTHO CKJIEEHBI MPO3padyHoOi Oymaro, oo
ITUPOKUM TTPO3PAYHBIM CKOTYEM.

11. OTBETCTBEHHOCTh YIaCTHUKOB 00pa30BaTEIHLHON JEATETHHOCTH

JIMPEKTOP IIKOJIBI HECET OTBETCTBEHHOCTD 33 OPTaHU3AIHI0 paOOTHI IO CBOEBPEMEHHOMY
MOTIOJHEHHIO OMOINOTEYHOT0 (POH 1A MIKOJIBHBIX Y4eOHUKOB, o0ecrieueHrne 00yJaronuxcs
y4eOHMKaMU, y4eOHBIMU TTOCOOUSIMH, YU€OHO-METOAMUESCKIMHU MaTepHaAIaMH, CPEACTBAMU
00y4eHHS U BOCITUTAHUSI.

3aMecTuTeNb TUPEKTOpa MKOJIbI 0 y4eOHO-BOCIUTATEILHON paboTe onpeaenser
MOTPeOHOCTH IMIKOJIBI B yUeOHHKAaX, COOTBETCTBYIOIIMX IIpOrpaMMaM 0OydeHHs, OCYLIECTBIISIIOT
KOHTPOJIb 3@ UCIIOJIb30BAHUEM IEarornyeCKuMu pabOTHUKAMHU B X0JIe 00pa30BaTeIbHON
NeSITeIbHOCTH YUeOHUKOB, Y4€OHBIX TOCOOH U y4eOHO-METOIUYECKUX MAaTEPUAJIOB B
COOTBETCTBUU CO CIIUCKOM, OTIPEJEIIEHHBIM IITKOJION, COBMECTHO C YUUTENSIMU U NEAarorom-
O6uOIMOTEKapEM OCYIECTBIISIET KOHTPOJIb 32 BBIMIOJTHEHUEM 00yUYaloluXcs eUHBIX TPeOOBaHUN
I10 MCTIOJIb30BAHUIO U COXPAHHOCTU Y4€OHUKOB.

KitaccHble pyKOBOJMTENIN HECYT OTBETCTBEHHOCTD 32 BOCIIUTAHUE Y 00YYarOIIIXCS
OepeXKHOr0 OTHOIICHHSI K yueOHOM KHUTre, 32 COCTOSTHUE YUeOHUKOB U y4eOHBIX TOCOOUI
00y4aromuxcsi CBOEro Kjacca B TSUeHHE Y4eOHOTO To/1a, CBOEBPEMEHHYIO BbIauy (caauy)
y4eOHHUKOB, YUEHBIX U Y4EOHO-METOINYECKIX TOCOOUI B OUOINOTEKY B COOTBETCTBUU C
rpauKoM, yTBEPKICHHBIM AUPEKTOPOM LIKOJIBI.

Ilenaror-oubanoTexapb HeCeT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(opMaruu 00
00ecreyeHHOCTH y4eOHMKaMU, yUeOHBIMH NMOCOOUAMH M y4eOHO-METOIMUECKUMHU MaTepruataMu
oOyyaromuxcs MIKOJIbI, 332 OpraHu3alnio padoTel OMOINOTEKH MO BbIIa4Ye U BO3BPATY
y4eOHUKOB, YU€OHbBIX TOCOOUHN M yueOHO-METOANYECKUX MaTepUaIoB 00yJaroIUMMHCS, 32
COXpaHHOCTh OMOIMOTEUHOTO (hOHIA YUeOHOH JINTepaTyphl.

Poaurenu (3akoHHBIE IPEACTABUTENN) 00yUAIOIIUXCs HECYT OTBETCTBEHHOCTb 32
COXPAHHOCTh MOJIYYEHHBIX YYeOHUKOB, YU€OHBIX TOCOOUH U y4eOHO-METOANYECKUX MaTEPUaIoB
Y BO3MEIIAIOT UX YTpaTy WM Mopuy OUOIMOTEKE HIKOJIBI.
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OOyuaromuecs: HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4€OHUKOB, YU€OHBIX TOCOOUI

1 y4eOHO-METOMUYECKIX MaTePHAaJIOB, OIYYEHHBIX U3 (POHIA IIKOIBHON OHOIHOTEKH.
12. 3akIrouuTeNbHBIC MOJOKEHUS

Hacrosiee [lonoxxenue o mkojgsHOM OMOINOTEUHOM (POHJE, MOPSIIKE €r0
(bOpMI/IpOBaHI/Iﬂ, ydye€Ta, UCII0JIb30BaHUA U oOecrieyeHns COXPaHHOCTHU SABJIACTCA JIOKAJIbHBIM

HOPMAaTUBHBIM aKTOM, IpUHUMAaeETCs Ha [legaroruueckoM cCOBETE MIKOJBI U yTBEpKAaeTcs (1100

BBOJIMTCS B JICHCTBHE) MPUKA30M JUPEKTOPA OPraHU3aluu, OCYIIECTRIISIOMICH
00pa30BaTEILHYIO JICATEIBHOCTb.

Bce n3menenus u gonoJsiHeHus, BHOcUMbIe B HacTosee [lonoxenue, ohopMistorcs B
MUCbMEHHOU (popMe B COOTBETCTBUU AECHCTBYIOIIMM 3aKOHOJaTeNbLCTBOM Poccuiickoit
denepanuu.

[Tonoxenue o OubmmoTeuHoM GoHIe 00pa30BaTENbHON OpraHnu3aluy IPUHUMAETCs Ha
HeomnpeneNeHHbI cpoK. M3MeHnenus u nonoiaHeHus K [1o10XKeHno TpUHUMAKOTCS B MIOPSJIKE,
npeaycMoTpeHHoM Hactosero [Tonoxenus.

[Tocne npunsitus [omoxeHus (MM U3MEHEHUH U TOTIOJTHEHUH OTIEIHHBIX TYHKTOB U
pasziesoB) B HOBOM peaKIIUK MPEIbIIYIas PEAAKIIUs aBTOMATHYECKN YTPAUMBAET CHITY.
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